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S.No 

 

NAME OF THE 

COMMITTEE 
FACULTY NAME 

RESPONSIBILITIES TO BE CARRIED 

OUT 

1 
LOG BOOK 

MAINTAINANCE 

Coordinator: 

Ms.Sunatha M 
 To make a proper record of all the events of 

the institution. 

2 EXAM CELL 

Coordinator: 

Ms.Yoga Anitha C 

Members: 

Ms.Deepalakshmi J 

Ms.Kalaivani T 

Ms.Gangadevi V 

 To coordinate all exam-oriented 

communication with university. 

 To collect question papers for Internal 

assessment from staff. 

 To prepare invigilation duties. 

 Distributing & collecting answer booklets. 

 Collecting individuals as well as department 

result analysis for all internals. 

 To keep proper records of absentees. 

 

3 
ARRANGEMENT 

COMMITTEE 

Coordinator: 

Ms.Yoga Anitha  C 

Members: 

Ms.Roja T 

Ms.Megala S 

 

 To arrange the stage with table, table cloth, 

kuthuvilkku, water bottles and flower-vase. 

 To arrange reception. 

 To arrange seats for students and teachers. 

4 
CULTURAL 

COMMITTEE 

Coordinator: 

Ms.Kanimozhi K 

Members: 

Ms.Sunatha M 

Ms.Ganga R 

 

 To arrange students for inter as well as intra 

collegiate competitions announced. 

 Preparing prize winners list and distributing 

prizes. 

 Keeping and updating the records of cultural 

events of the college with photos. 

5 
SPORTS 

INCHARGE 

Coordinator: 

Ms.Deepalakshmi J 

Ms.MaduraiArasi G 

 

 To Organize sport meet. 

 Distributing sports goods to students and 

collecting them back safely. 

 Preparing students for tournaments. 

6 
CIRCULAR 

INCHARGE 

Coordinator:                

Ms.Gangadevi V  
 To prepare circular on any new 

announcement. 

8 NSS 

Coordinator:               

Ms.Sutha R 

Members: 

Ms.Gokila P 

Ms.Packiyam K 

 

 Helping students to make clean and green 

environment. 

 To make them involve in selfless service. 

8 IQAC 

Coordinator:                

Ms.Kayalvizhi S 

 

 To Prepare and update all the events of the 

college for the purpose of NAAC and other 

inspection. 



 

9 
NOTICE BOARD 

INCHARGE 
Coordinator:                

Ms.Kalaivani T 

 To update notice board with thought 

provoking news and make students read 

them. 

10 
BOOK READING 

CLUB 

Coordinator:                

Ms.Ganga R 

 To make the faculty members and students 

reading books and presents them once in 15 

days. 

 To keep a record of the presentations given. 

11 FINE ARTS CLUB 

Coordinator:               

Dr.Jothi P 

Members: 

Ms.Deepa M 

Ms.Sutha R 

 

 

 

 To organize programmes such as annual 

day, women’s day, fine arts, week etc… 

 To maintain a proper record of all the 

programmes of the club. 

 To show good movies to students once in a 

month. 

12 DISCIPLINE CELL 

Coordinator:     

Dr. Vanisri P             

Members: 

Ms.Packiyam K 

 

 

 

 To monitor students in their dress code, 

behaviour, attitude, usage of mobile phone. 

13 
GRIEVANCE 

REDRESSAL CELL 

Coordinator:       

Sr.Augustinal   

Members: 

Dr. Vanisri P             

 

 To look into the complaints lodged by any 

students, and judge its merit. 

 The Grievance cell is also empowered to 

look into matters of harassment.  

 Anyone with a genuine grievance may 

approach the department members in 

person, or in consultation with the officer in 

-charge students Grievance Cell. 


